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■iNTRODUGTIdN 



^^?^?W^tl<?J3ai techJiig^^ we r&/^ eve loped for those 

industriai education students wh6 demonstrate a need for additional 
ins txuati on^ljrr the a tea s of readih§^ writing^ m^ihy y^^ 



irs u^-^ommmri'ca^^io^n^ THery~we~re wrilTten b^IIIndu stria 2^ education ~ 
teaohexs^with a particular emphasis upph. ^teaching . a basic skill 
while retaining a major focus oh the subject arfsas of auto, woods, 
metals, electronics , and drafting. 



of these instructidhal techniques were written using 
the same- format and with guidan^^ from ah expert In ih0 areas 
of reading, writing, math, verbal and visual cbmmuhicatibh 



_^ ^^^^^^^^ to help you identify those students who require 

additional help with the basic skills, a \siSpie e^sy-td-use 
BASTC SiCX ZVS CHSCKLIS ^ is - provided with each subject area module . ^ 
this Basic Skills Checklist will enable you as the Indu-strial ^ 
Education Teacher to i hetteF iSeht^ those students in your classes 
who requixe additional help in the^ basic skills 



J^dd±tionally, ^ wCsJ^SS^KJ^LS VERrjFICATTON FORM is prbyided 
^^A^^_^^^^ .9^^ to ask- your school's reading resource- 

teacher, basic skills, teacher, ihidth resbiixce teachex. Hart Bill 
Confexencing teachex , ox gxade cduhseloxs , to vexify ybux 
identification and pxovide you with help in the ihstxuctidh of 
the basic skills. : - 



You may wish to nse these techis^^ues as ihstxuqj:i6n fox yOux 
entire cla^^ssy tfr as a' taie-home ^ paren t-ih voiiremen t ^ 
They mag aSsp he used in goux schdol's xeadin^ dx^j^^ or in - 

cohjuhction with you± so^hool 's basic sJti^is-^Hstructio/iai programs 



these iTistxuctional techniques axe successful because you3t 
students axe able to xelate :xeading , >riti/jg, math^ irerhai and 
visual communication to thelx own Ihdustxial education classes. 
When gbur studeii^is sucqeed , they .f)eel good ahoui themseiires ; 
wood about theix schools, and goo^ abou t their £ut tire . ; 
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Neune .. 

CONFID'ENTtAL ' " Grade ^ Class 

■^^ . . 

: Date 



' • BASIC SKILLS CHECKLtSt - (WQOmORkim^ • 

..... . _^ _ .:. . . . /' 

Th^following is a ilst Of the'v basic rskllls treading)K^writingr mth, verbal and visual 
<^^^^^^c^^ion) that the student should demonstrate an\^ility in For the purpose Of 
employ m ent or advanced training in the wo d dwc^king trades. ^ ' .. : ■ ■ . 

^-0 Verbal Co wman i a a t i pn : The student needs additional instructioti -In verbal 
comitiunication if any of the items below aj^e" checked NQ: 

•■ ■' . ^ . ..... .... .■ ;'. ."■ ■ . _ .: . .'. . * . ; . ' . . " ■ 

1.1 Yefi •- The student understands irerbal instructions given by the teacher. 




'• E x a mple : Does the student use the guards on the circular saw 
after being instructed to do so by the teapher? ' V 

1.2 Yes ^^^^^^^ asks questions about verbal instructions or infor- 

mation not understood. 

- ---- ^ _ . V- . 

^ Example: Does the student ask questions about i;he operation of 

^ J^^^^^^ 5*rheij| it appear:^ that the verbal instructions were hot 
understood? t^' ' . - 



1.3 Yes * relay simple verbal instruj:iions to 
^ — ^ — , another student. * s 

- ■ Example : ' Is the student able id tell another student the proper 
,j procedure for setting up a dado h^ad on the circu^r saw afier * : 
' ' they have learned how to perform the operation efficiently? 

1.4 Yes ^ The student is able id verbaiiy cqnununicai^ wiih the teacher 

and other students.^ * ' . ' 

. ■ . . . ■ ^ ^_ ■ ■ _ ■ _ _ ■ _ ' \ \ V 

^ Example : When a student i^hts permission td perform a certain 

operation pn a machine^ is J^h^ siudeni able id make the teacher 

uhderstand^ his/her request? ^ - - ' 

2.0 mdtiMg :^ The student needs additional instruction in writing if any of the 
items below are checked HO: 



2.1 Yes • The stude^ is able to write basic '^ihstruciions to self and 

- . others . 

. ' «^ . - • • , • ' . 

^9 Example : If :a $tudent rieads to remember a sequence of tasks to 

- • be formed, -^jcan tl^^ student write them in order after being 

told ,t2ie tasks by the teacher?. ^ 

"2.2 Yes . The student is able tO write the answers to quest ions.- 

'. -/ ■ . ■ 

- ' - - . - - - - ^- _ - • -■_ -_ . « _ 

No Example ^ : After student has demohstrated that they cap. answer 

questions Orally, can they write the answers on paper? 

^•-^ ^Gadincrr ^^ The student r^i^s additional instruction in read^ any bjf- the ^ - 

items below are checked NO^ : - 

•^•-^ ^^f rfte student is able to read and understand job related materials . 
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No Example: *Xs the Student able to read ^and understand safety 

rules and warnings {including the shop safety test) , job 
applications, job ord:ers/^and operating instructions for , 
' - machines? . " * : 

3^2 Yes _ • The student is able to follow step by step procedures listed 
" * on instructional/ job sheets. : 

' . ' after being given ia demonstratidh and procedure sheet to follow^ 

4.0 ^ Math : The student needs 'additional instruction i^ math if any of the iteSi 
below are checked NO : / ^ . 

4.1 Tes The student is able to tead a rule to increments of l/16ih in. 

* j^. No - — Example : Is the student able, to pass a! test which involves 

"* . reading a raie; or is the student, as observed by the teacher/ 

^ able to imke accurate 'measuremehts duri/fe iayout wbr*? 

4.2 Yes ^ The student is able to. calculate the amdupt of material needed 

to mahufacture an item. . ^ 



- - - Example : Is the^student able to calcalateithe amount of wood 
needed for the front, hack, and two sides d^f ^ drawer to be 
constructed^ 



4.3 Yes .The student is able to calculate 'board feet 

No ' ^ jsxample : Given the dimensiohs of a piec^ of l^^^i^^^f 

student able to. apply the board feht fprmula to obtain a 
. solution? 

4.4 Yes The student can add and subtract fractions. 



\ 



2yo Example : Given ihe 'sizes of blades and chip^rs oJr^a dddp set, 

is the ^student able id add or subtract the nuai^s^^-'df"'^i 
needed for a specific width of cut? \ 

5.0 Visual Cormuhicaiion : the shudSnp _'need^^ i« visual 

coimunicati_on if any of the iteni^^,^^^^^ 

_ _ _ _ , ^ , ix'.-. _ . ^ , ^ _ ■_ . 

5.1 ' Yes > The student can understand working drawings and sketches. 

No - ^ Example : Can a student id.ih the necessary ^ i^^ skills 
construct a simpl^ project from a sketch or drawing prpyided 
^ *by the teacher? • ' ^ ^ ' 



5.2 Yes ^ the student can comhunicate itself arid others with simple 

sketches or drawings . • v ' 

: _'J ..._7__ , - u—- 

fld ^Example^: Is the student able to draw 'or sketch an item they 



wish to construct? 



Tdentification'Tmde bgt ^ : ' -Date 

, • Page 3 
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i BASIC SklLlS VERIFJCATfdN FOfm 



Studlsht 



Male 



Femaie g radfe Ijevel 



Teadhet 



Class 



nate 



The Basic Skills Check List (attached) for the above sitjjdent:^ndicates ra heed fbr> 
^J^^^^^^^i9f^^A .^^^^ skills (reading, Writing , Irakth , verbal or 

visual coimwuicatioii) . Tlv5 following verification and recdnrnjendatioris are made: 

^ ' ' • \, - • "^ ^^ — ^ ■ — ' '^—^'^ . • 

L acks Reading Skiils 



Lacks Writing SkilXs 



-Lacks Mathematical Skills ' ; ^ 

METHOD USED JVR V^ERIFTCATTON 



Recent Test Scores: 



paakf^Verbal Communication Skills 
Lacks Visual Coximunicaiion Skills 



rest 



Score 



Vate 



Other Verification Methods: 



. RECOmSEf^DATlOm 



the ^following instructional assistance is redoimended : 



Verification S Recomnendatiqhs Made B^: 



Date: 



Title: 



FOLLOW t/P 



Actiph Taken: 
Results: 



J 



'J}U^li fied for advahceii * training 

c — . • ■ : . • 

Qualified for eiiipldgment^ in the trade 



Other 



■i 



Centified ijy: 



Teacher 



Pa ge 4 



_ j pa te r ^: 
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WO9BW0RKINS MAeHINE SAFEtV 



ERIC 



(Reading) 




WQdMKING MACHINE SAFETY 
Teacher Materials: " 



1, GBNeEPTS. 0F TEeHNIQUE: 



J ■ ■ 
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a. What 3KItL will, this technique teach? 
eomprehension of machine safety rules 



b. What sttjden^^ prdblein(s) prompted' the development 

bf this '.technique? . . 



Absentee ^rlMents or students after the Second week 6£ 
§chopi miss general and specif ic wcSbdwbrkin^ machine 
a^ety rules. To insure that all studerits see the 
demonstrations^ Tiave thetii view a video tSpe jpresenta,- 
t ion on machines demonstrated in class. 



2. TEAe-FrgR^INSTRUGTIQNS FOR THE- USE OF THIS TECHNIQUE: 

a. -Work with the sphooi's media specialist . in plannikg 
script arid' taping the presentatibh . ' 

b- OSave/the students visit the media center to view the 
video tat)^^ ... 

c. Hiaye the sfudents! take a written safety test following 
the tape. ■ . ' ^ . 

jd- The tape cgn be edited each year for . necessary iiprove- 
»ents ^.and for additibnal coverage. ^ 



3 . Suggested Recated AqfiVi t i £,s : 



You may wish to tape:. b:tl3^e% demonstrations , ± , e mounting and 
cutting with a^dadb: head^ : arid ^have students complete a . 
. worksheet immediately following the viewing. 



WOODWORKING MAGHIe: SAFETY 



SiUBEi^f Mte rials: 



d. Student INSTRU CTIONS ; ; • : • - ' 

♦ . — I i — ^ \ — ^ •-— ■ ^ < ' ' * * 

a. / Read the safety rules Jor^^^y^ going-to 

the me dija center. ^ ■ ' ' -£;^ - ^ T ; 

b. Report to the media -specialist in the library to see 
• ' the video tape "Wood- Machine Safety". 

V.-.,;;.,.- ■ _ _ . ^ ! _ - ' 

. c. CpmpLe the safety test for your s^op /an^^g^t^xrn to 

■ • * class. ? ^ / 



2. Student ASSIGNMENT: 



•V 



Your assignment is -to view the video tape "Wood ffechinfe Safety** 
and complete the Wdodshop safety test. 



3. Extra Things That Ye o Can -Do: . . : . 

You may want to' act as demotj^ratprs^ 'f future lessone. 
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. HAfjD GUTTING TOOLS 
Teacher Ra^ter I ALs: 



i:. ^ GbNCEPts .OF Technique: 



a. What SKILL will this^ technique teach? 

1. Spelling 

2 . Vocabulary 

3 . listening 

4. Note taking 



b. What student learning problem(s) pro the development 

' _ of this techriique? ' 

Students need to know the names of hand tools arid be able 
to explain their use.; ]\ 

2. Teacher INSTRUCT IONS for ti^e use of this technique: 



a. Uses thi^ technique for introducing arid/or reviet/ing hand 
cutting tools " ~ 

b. Demonstrate and/dr explain the use of each hanil3l:doi. 

c. List hand tools on the board. 









T00t USE 


1. 


GROSS CUT SAW 


1. 




1. * . 


2, 


RiP SAW 


2. . 




2. 


3. 


eSPING SAW 


3. 


> 


3 . 


4. 


BAGK SAW 


4. 




4. - - 


5. 


JAGK PLANE 


5. 




; 5. 


6. 


SM0OTH PLANE 


5. 






7. 


BLQeK PLANE 


7. 




7. 


8. 


RASP 


8. 




8. 


9. 


eHISEL 


9. 




9. 


19. 


60UGE 


10. 




10. 



d. HaVe_ybur students list the hand tools and briefly state' 
the ftihctibn or uie of each tool on the worksheet. 

e. Have your students keep the. worksheet as a study aid. 

Suggested Related Activities: ' ' - 



Have a follow- Up qucz on these hand tools and their uses. The 
same form can be usedj^ ' hold up a tpbl and have^the ^tudehts 
write the name and its use; Id ^••'^ 
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HAND GUTTING TOOLS 



Stubent Materials : . 

i. Student INSTRUGTIONS t ^ - " . 

a. Spell correctly the name of each cutting Cool Iti the 
first colxnnn. 



b. Write the woodworking use of the tool in the second 
cbliamn. ' ^ " ' 

c. keep this worksheet and use it as a study aid. 



2i StU^^ 

Your assigtlment is found on STUDENT PagE 2. 



3. Extra Things That Ysu Can Do: 



Use this method for taking notes in other classes 



Student Page J. Iti iTi 



ITUDENT INSTRUCTIONS: 



SPEtb eeRREeTLY, THE NAME OF EAC4j CUTTING TOdL IN THE FIRST COLUMN. 

Write THE woodworking use of the ;T00l in -the second column. 
Keep. this worksheet and use it as a.study aidi 




'SELECTING' A: Project 

'\ (Writing) / 
Woods \Read /Write 3 
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. . / SELEGTiNG A.TOEGl ' - 

Teacher Mater i^ALs: . • - • 

1. Concepts of Techniquje: V^^- ^ 

a. What SI^LL. will this technique teach? 
Writing a^paragraph. ' 



What student learning prGbiem(s): prompted the developirient 
o f this- technique? . - ^ . , 



r 



Many students have- difficulty explainirig an idea ih 
written form, i - ^ ' ' ; 



2, Teacher INSTRUC TIONS . f^r irnrusE of this technique; • 

a. Before a studerit begins an elective project, require 

him/her to write a short paragraph explaining why he/she 
wants to build this projeot.. Jj.: ...,.•,.-.,.„ 



b Provide a sample paragraph answering these questions : 
Who is the project for? What purpose will it serve? 

'.. Hp^ long will it take y6u to complete the project? 
What is the estimated cost? 

c. Correct the paper and return it to the student. 



3. Suggested. Related Activities! . „ ' ■ , •■ ..k- v 

Try to provide special help for those student^ •who need help 
with writing r . ■ V'-\ ' ■ ■• ■ . - ' ' • ' 
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SELECTING A PROJECT 



Student Materials: 
1. Stubent INSTRUCTIONS: ; : 

; a;. This short asAignffiefit will giy^ practice in express-* 
ihg -ah idea in writing*. ^ U : ' 

b . Write bri^ or jtwb _p 

quesiidris : . Why do ybiL want to build this project? Who 
is the project fbt? /tmatlfm will the project serve? 

How long do you plan on working on it? How tntlch will it 
cost? : 

c. Write as clearly as you can.. Use the shop dictionary if 
you need to . 



2; Student ASSIGNMENT: 



Choose a project and write a paragraph explaining it, 
is an example to help you: 



Here 



Ex 



e: ^ NIGHT STANB 



The prbjecJ;- I^have dh^^^ make this semester is a 

Night Stand. My younger brother needs a night stand in his 
bedrbbm. He needs morB storage for his baseball gloves, 
bbbfcsi wial let arid other things that often get Mxed up with 
my things. I expect to work on this ^ assignment for six 
and the cost of the project including hardware will be 
thirty dbllar^. 



5, Extra Things That Vqu Gan Do:' 

. You might rieed t statetnent for 'an6,th^r class 

,,1' assignment or; for a job interview. ' 
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Gab I NETMAKER ' S GROSSWdRD PUZZLE 



(Vocabulary) 

Woods Read /write 4 

■ - ' ^, 

:'-• ■/ 
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Teacher. Materials: . ^ - - • . 

i. Co ncepts gf TecKnique<; V" ; - ' _ 

a. What SKILL will this te5Rftiqt^e teach? : 

_ ■ _ _ . ^ . ^ i ■ 

Vocabulary arid Spelling 

b. What student learning problem(s) prompted the devetopittent 
of this teehhiqiieT- 
Advanced students misspell and misname cabinet parts . 

r. T eacher INSTRUCTIM for the use of this technique; , > 

a Fdilowine a- lessbn on cabinetmakiiig, ijcp 

i«po?tanle of being able to co^ieate properly \. 
to other cabinetmakers. 

b-. Introduce and explain how a crossword puzzle works. 

■ c. > Assign the puzzle worksheet to be conroleted in cia^s\ 

d^ Quickly cheek to make sure that all students Have com-, 
pleted the puzzle, » 



e. After 10 minutes (or less) , have your students trade ^ 
papers and correct them 6s a class. ^ 

Return the puzzle worksheet to your students for use as 

a s ^ 



3. Sugg ested Related AcTiviTiES '. 

Have a fill-in' type spelling an'd identification quiz using 
the same terms the fbilowing week.- ^ —Z,^' 



■ n 



2i 



CABINETMAKER'S GROSSWORD PUZZLE 



STUBENT MAtERIAbS: 



1.: Student INSTRUCTIONS: 



a. This is a crossword puzzle similar to crossword pt£zzies 
you may have worked iti the newspaper. \' - . 

. Match a- word to the description given in each: statement;. ~ 

c. . Use pnly the cabinetmaking words listed on STUDENT PaSE 2i 



2. Student ASS I GNFIENT ; , ' 

• Your assignment is found on STUDENT PagE 2i 



3i fe<TRA Tp^i^Nss Trat You Can Sqs 



The next time you see a erbsswdrd "puzzle in the newspaper 
you may want to try it. It will be a challenge stid you'll 
some new 




Student Page 1 



ERIC 



gas 



4.5 



CABINgfMAKIMG WORDS 



iacefratne 
caroass' 
rail, 
dowel 
stile 



drawer- 

-web . I' J 

contemporary 
counter 
tnoldlng ' ' 

ACROSS/ 



1. : A style of ca5ine|try 
' 2. k horizontal part 

3. The front^partp a 

4. A specialized box 
An in.s i de : f r ame 

6: A vertical part 



duhd 4oors and drawers 



7/ The-"top of cabinet ' - 

8 . . The trint around top and base-^ of cabinet 
«9 . The _ shel 1: of a ca^iri^t • _ 
10. Used in gluing, frainejs'. • .v ^ ' 



.2 



7 ^ 
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r ■ mm SHOP WBRgs 

~— — — - - • ... 

1, .CoNeEPTS OF Technique; 

a. Xfeat SKILL will . this technique teach? J"'~~ / \' 
Technical vocabulary arid reading skills. . 

h. " TThat student -leading probiein(s) Prompted the devfloptnent: 
of this technique? 

. Many student g have problems reading textbooks and - 
uhderstariding techriieal subject area words . - 



2^ Teac her INSt RyCTIONS for the use of this TEeHNiQUE! 

a. Give your students the attached lesson oti wood 

■ ; ' words' - ' :^ .-■ ' :■ ■ 

Ip. Briefly explain to your studenW how to: 

.. \1: Alphabetize 
!2.' Complete fill-in questions ^ , 
■'3. Define multiple meaning words | 



3. Ext |ia Things That You Can Do ; . = . i 

Givi your students more wood shop words and have them, 
write sentences using these words. 



2W 
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Wdda SHOP wdRD§ 



Student' Mater 1^5 : . 

edj^iite the lesson on Sf UDENT PaGE 2 i 



Yoiir assignment is -ipunci '^b^^^ StUlJiENt PaGE :2I 



3. Extra Things That You Can Do: . ' 

Try to' think of ^ thatrate usgd^ioth in wood 

shop and putS^de of the shop but have ^.dif ferpnt neitni>ngB , 
i.e.; drill, guard, etc. 



4 
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WOOD SHOP WORDS 



ERIC 



1. Put these ..words in aiphaBeticat order: 

etmensibn^hg 1; 

TGoping Saw \ 2. 

Dado Head 3. 

: eaBinetmaker 4. 

Dowels 5. 

' Drawings 6, 

Corner Blocks 7. 



2, Select the correct word or wbpdjs to complete these ^eiiteiices: 
molding crosg c^it drill press grain lathe 

1. You can using a circular saw or baild s4v. 

2: l^en sanding vou usually sand with the. _ 

3. If you w^nt to m^e a wbodCT t)pw.t^^^^'i^^^ holder 
you would use a — - ' ■ ■ / • ^ 



4. Before using at jig saw you may need' to use a 
to bore a hole in the wood. 



5. A common way to attach —- — - to a case piece is tP 

glue, nail or staple. 



Tr^"Use these words in sentences that -are n^^ related to wpod 

shop. If wish you iis^ ^ 

eiearahce 1. : ■ ■■ ■ , K ' ■ : - 7 ~ \ . \[ 

Guide ' 2. --- ^ ' [ ' - 

Brace 3./ : " "\ ^ ' ' . ' " - " — 

Fence 4. ^ ' ^ 



Library 



(Reading) 
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"tIBRARY" 



Tea cher Water iALS ; . 

1. G eNCEPTS OF Technique ; ' , : v 

a- Wtiat ilKILL will this technique teach? " ~ ^ 

1. Reading > ; - 

2 • Research 

3. Brbwsihg written material . ^ 

b; What student leaSiting prohlem (s) prompted the develo^ent 
of this technique? i 
__ _ _ _ ^ 

tC^^ Students usually read only what is assigned. With the 

if ^Library" readily accessible ar^e more apt to pick 

up something based on ihtereat , ^ - 



2. Teacher INS TRyCTI gNS for the use of this technique: 



a. Establish ajs;pe4^ie place in the shop lab for display 

oi m|g^ineg(^^ etc, i _ - 

hi Place a student in cljarge to keep, track of things arid to 
place xnagaziniBs ihtp^n attractive display. 

■ -*■ <,■'_ ^ 

c. The display may include periodicals catald^tresj caree? 
pamphlets,' reference books , dictionary ^ and -'How to. 
folders . ^ 

d. Encourage students to read selections iiom this^ "Library" 
during times when they have completed other assignments 
oir projects." 



; \ . ; 

3i SUGSE-aTED REbATED ACTIVITIES: 
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SHOP TIMEGARDS 




Teacher. Materials; - - 
li Concepts OF TECRfcuE: 




a. What SKILL will this technique teach? 



Verbal of Xf^zritten coinmuriicatibn can be taught using this 
technique. . ' :" 

\ . • ' '' ' ' ' ' ■ ' ' 

b. What student learning prbblem(^) proE^ted the deyeldpmerit 
b£ this technique? 

- i • - _ ""^ _ _■ _ _ _ _ _ ■ _ _ • . ^ • 

Students heed to be able to write short accurate de-_- 
seriptibhs of what they do each day. In industry , all 
workers nrtist. learn to keep sbSe kind b£ records. Shop 
ttmecards help teach day by day fecbrd keeping. 



72. Teacher INSTRUCTIONS for the use of this technique: 

— ; — ' ■ i.' ■ ■■■ 

; V^; a. ^ Ha a space, for each day \ 

\ placed bh the 

side bf the card. A cblunm should be for each date, 
: . d^ of wbrfc dbhe^ br bperitibh peffbrmed, date 

/ started and dat^ finished. _ 

b. Cbileet cards after three Weeks for grading. * 

vC., Time cards are graded for 'cbi^Ieteness, descriptibn of ^/ . 
work done ^heath^ teacher desires. 

Grading shbuld iecbme Sore demanding as the year prbgresses 

d. ' Return cards fbr next three weeks . 

e. V Timecard grades _arer averaged in- with other grades in each 
.^^ gradirtg peribd- ^ " 



3. Suggested Related Activities: 

Have ybur students keep a recbfd of ali materials they usi 
..during a six week peribd. , 
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Student Materials: •/ \ ' '^.^V?i^'';\-^.:)^C^ 



iV ^TligE NT INSTRU CTIQNS; , ^ / r ^ /-^^ - % 

a. Fill in your name ancJ^ per^^^^ the top of tfie timecar^^^^^ 

Places each days date in the date . doiumrt.- 
< for three weeks on. each si<3e of p^td. % ;/ ^ ' • ' 

, hi Each day briefly explain jthe work you did 6r; the pperatibnS 
that you performed in the description column^i ' 

c. Tlurn in for grading each three weeks_^, ' . V •^ 

d. if you 'lose your tiinecard, make your own on a piece of * 
paper. You will riot receive full credit but you will get 
a " 

2. Stub ENT ASSIGNMENT ! 

A san^le tim&ehrd is found bh STUDENT PagE 2i 

3. Extra Things That You Can Do,:: 



Keep a record of all the iiat^^rialfs ye'ti use ±n a six week 



SPPLE 



TII^IECARD 



La 511 _ • 
Name_ 



FIfsi; 
.Name. 



Per. 



METAL SHOP TIME CARD 



- Dale 


Job Qescriptibh 


Start 
Dale 


Date 
Finished 




\ ' * . ■■ ■ 
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■'. ■ ■ .. ■■' * ■; 
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(Reading/Writing) 



JOB APPLICATION 



Teacher M aterials : 



1. GsNeEPTS OF Technique: v ^ 

a. What SKILL will this technique, t:each?''^^^ 

1. Cbmpletihg a job applicatibn form , / 
: 2. Spelling. _ _ ■ . ' ' :/ 

3. Reaa:itig for details " / 

^ z b. J What student learning probiein(s) pfdmpted the deyelopinent 
of this technique? 

/ ' Students often apply for part- tiine jobs while attending 
school and are asked to fill but a job applicatidn, 
Sttxdehts heed pi^actice answering questibns that trelBte; 
to their industrial shbp experiences . 

• ^ . ' ■ ■■* :■ 

2,. Teacher INSTRUCTIONS for tHe Use of this technique: 



a. Use this technique as ybu organize ybur shops' bleati-up 
system. • . ■ ' ' . . ^ 

b. Tell students that they will apply fbr clean-up jobs by 
completing a job appiicatibh form. 

c. Pass out forms and explain the importance of writing 
clearly and follbwihg directions exactly as they' are 
stated. 

d. List job pbsifiibhs bh the bbard such as: fbreman, f^loor 
sweeper, tbbl rbbm persbh , etc. 

e. - Explain the impbrtahce bf spelling all words cbfrlctly. 

3. Suggested Related Activities: / 

'> : — ; - — ^- . .: 

a. Obtain forms frbm large cbmpahies sxid/or frbm small shops 
^ fQT students to see. ' 

b. Students can ask their p^^^hts to bring home job afjplica- 
tibh samples frbm where they work. » 

c. Have students complete "aTlbnger application form for a 
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JUB APPLICATION 



Student Mater ials'^ ' - 

r. Student INSfRUCTI DNS: 

a, , Coinplete all quest ib^s and statement s- as carefully is 

ypu can, , 

b. Be sure to writfe neatly, spell correctly* and be as • 
. coinplete as obssib^T^ 



c. Select from the/ board the 40b . po&ition vou are applying 

J. w XT • ' 



2. Student ASSIGNMENT: .' , 

Your assignment is found on SfyDiNT PaGE 2. 



3. Extra Th i ngs That. You Can Do. ; 

Visit a career center attd piaic up a handout which explains 
how to get a job. ; ' - 



Name : 
Address 



j 6b . pbstfcidn vaire ybu 



apply 



irig for? 



What wood BSaehihesMhave ybu used? r 



vWhat was the last schpoL: year you^cbmplete 
Who iSj youiT/presi^^tx^iiployer?^^ 



What is your job / title?g-/^ 

' - - " j i. _ : _ . ^i.-' 

Who was your last >eniployer?' _ 

ijhat was yoi^r job title? _ 



tist? otherMob experiences 



UHEiiFOU-bWiNG lNi)USTRIA%EBU^ iNSTRUeTIQNAb > 

"^^TECHNiQUES ARE AVAILABLE FROM^^^^^ ; [ - ' ' 

V0ICE (VQCATIONAL bCGUf^ATION^^ IfifJ0RMATI9N eENTER 
♦ FOR educators) J . 

; ' pi GaPITOL I^LL ; • ; i - ■ 

Sacramento/ California 9581^. \ * 



"Learning toSeAD and WRITE-the Automotive Way" 
"Learning to do MATH tke Automotive Way" 

"Learning jo . Verbally &l V i sually Commun i gate the Automotive Way" 

"Learning to READ and WRITE the Woodworking Way" 
"Learning to do MATH the Woodworking Way" 

"Learning to Verbally & Visually Communicate the Woodworking Way" 

"Learning to READ and WRITE the Mstalworking .Way" 

"Learning to do MATH the TIetalwor king Way" ' 

"Learning to Verbally & Visually Communicate the Metalworking Way"' 

"Learning to READ And WR^ITE- the- Electronics Way" . : / 
"Learning to do MATH tKe Electronics Way" 

"Learning to VerMalij/ S Visually Communicate the Electronics Way" 

"Learning to READ and WRITE the Drafting Way" 
"Learning to do MATH the Drafting Way" 

"Learning to Verbally & Visually Communicate the Drafting. Way" - 
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